Introduction to Adobe Acrobat


This 1 day Introduction to Adobe Acrobat training course introduces students to the basics of Acrobat.

Prerequisites

Knowledge of the windows interface would be required. No experience of Adobe Acrobat is necessary.

Benefits

Adobe Acrobat is increasingly used as the format of choice for sending pre-press documents to remote print service providers. Adobe Acrobat offers one of the best ways of publishing and distributing documents of any kind on a corporate intranet, the World Wide Web, E-Mail or CD-ROM.  Convert static documents to interactive ones by creating hyperlinks and bookmarks to allow navigation within a document, between documents, and the web. 

Course Content
Generate PDF Document

Generate document from source documents using styles (inc Word & PowerPoint)

Tools

Use of tools within Adobe (Link, Movie, Sound, Page Action, etc)

Use bookmarks as navigation tools

Use bookmarks to present magnified views or take readers instantly to related topics. 

Creating a Form Field

Using an existing PDF form, we'll create a form field that formats, validates, and calculates data. 

Combine several documents into a single PDF file

Gather Adobe PDF documents from different sources and assemble them into one compact file. 

Add, view, and exchange comments

Speed up the document review process by making comments directly on the Adobe PDF file, and then gather and summarise comments from other reviewers. 

Add interactivity to your PDF documents

Take the viewer deeper into the topic — but keep your PDF document short and sweet — with links that lead to sites on the Web. 



Annotate your PDF files with custom stamps

Create a custom stamp and use it to personalise your Adobe PDF files.  

Reflow the contents of Adobe PDF documents.

Create a tagged Adobe PDF file that reflows to fit any viewing device. 

Add security to PDF documents

Secure your PDF documents, so that you can distribute them with confidence. 
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